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03 March 2021 

Dear Parents and Carers 

 

 

March 2021 – Return to School  

We are really looking forward to students returning to school and getting back to some sort of 
normality. However, I do understand that both you and your children may have some worries about 
coming back to school. I am writing to reassure you that we will continue to do all we can to keep 
our school and the wider community as safe as possible.  
 
The Government has published detailed guidance for schools about the measures that should be in 
place for students return to school. We have reviewed this carefully to ensure that our protective 
measures are effective in minimising the risk of transmission of COVID-19 in school. The summary of 
this guidance for parents and carers, can be found using the following link: 
 
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-
years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-need-
to-know-about-early-years-providers-schools-and-colleges-during-covid-19 
 
Although the rates of infection are dropping, they are still high and with this in mind it is vital that 
everyone in school follows the protective measures that we have in place. This protects students, 
staff and people at home. By all working together and following the rules we protect each other. 
 
As you know, we have had very robust protective measures in place since September 2020 and I 
believe that this did help to keep the number of positives cases low in school during the Autumn 
term.  We will be continuing to implement all these measures when students return and at the end 
of this letter there is a reminder of what these measures are. The majority of things that we all need 
to do to stay safe have remained the same. However, I would like to highlight a number of areas that 
are important. Please can you discuss these with your child. 
 
Face Coverings 

In line with the new national guidance students will have to wear face coverings in lessons as well as 

in all other areas inside the building. This is because we cannot implement 2m social distancing 

inside classrooms and in some other areas. Students will be allowed to take their masks off outside 

at breaks and lunchtimes. They will not be required to wear them during PE. This measure will be 

reviewed at Easter. If your child is medically exempt from wearing a face covering, you need to 

provide a letter to confirm this and this must be brought to school when the students arrive back at 

school. 

A face covering should: 

 cover your nose and mouth while allowing you to breathe comfortably 

 fit comfortably but securely against the side of the face 

 be secured to the head with ties or ear loops 

 

 

https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-need-to-know-about-early-years-providers-schools-and-colleges-during-covid-19
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-need-to-know-about-early-years-providers-schools-and-colleges-during-covid-19
https://www.gov.uk/government/publications/what-parents-and-carers-need-to-know-about-early-years-providers-schools-and-colleges-during-the-coronavirus-covid-19-outbreak/what-parents-need-to-know-about-early-years-providers-schools-and-colleges-during-covid-19


To make sure that you wear a face covering safely and that it does not increase the risk of 

transmission when wearing a face covering you should: 

 wash your hands thoroughly with soap and water for 20 seconds or use hand sanitiser 

before putting it on 

 avoid wearing on your neck or forehead 

 avoid touching the part of the face covering in contact with your mouth and nose, as it 

could be contaminated with the virus 

 change the face covering if it becomes damp or if you’ve touched it 

 avoid taking it off and putting it back on a lot in quick succession  

When removing a face covering: 

 wash your hands thoroughly with soap and water for 20 seconds or use hand sanitiser 

before removing 

 only handle the straps, ties or clips 

 do not give it to someone else to use 

 if single-use, dispose of it carefully in a waste bin and do not recycle 

 if reusable, store the face covering ideally in a paper bag, envelope (or in a plastic bag). 

 do not place face covering down on any surfaces for example school desks unless in a bag. 

 do not handle a non-medical mask or face covering belonging to someone else 

 wash your hands thoroughly with soap and water for 20 seconds or use hand sanitiser once 

removed 

 

School Buses 

Social distancing is not possible on school buses. Students must sit in their year group bubbles and 

wear face coverings to reduce the risk of transmission.  We will be sitting students in a seating plan 

on the buses at the end of the first day that they return and we expect them to sit in these seats 

every day as they travel to and from school.  This will also help with contact tracing if there are any 

positive cases on your child bus. 

Please reinforce the importance of this with your child.  We are aware that these rules were not 

always followed last term. If we get reports that students are not doing as is expected, we will 

investigate and the appropriate sanctions will be given. If students do not follow these rules please 

be aware that they may be banned from using school transport. 

 

Social Distancing 

Minimising contact with other people is a key way of reducing the spread of the virus. Where 

possible students should stay 2m away from others. This includes at bus stops and outside at breaks 

and lunchtimes. The school site is marked out to help students and staff stay 2m away from others. 

Hand Cleaning 

Please discuss the importance of handwashing and hygiene in reducing the risk of transmitting the 

virus with your child. It is essential that everyone washes their hands more often, using soap and 

water for at least 20 seconds or uses hand sanitiser. Students should clean their hands when arriving 

at school, before and after breaks and lunchtimes, when they leave school and when they arrive at 

home. We have installed lots of sinks and hand sanitising stations around the school. 



 
Hygiene 

Good hygiene is also very important and students will be encouraged to “catch it, bin it, kill it” if they 

cough or sneeze. Tissues will be available in all classrooms along with lidded pedal bins. Please 

discuss the importance of this in minimising the spread of the virus. 

 
Phased Start for Students 

As you will be aware from the letter I wrote to you last week, students will be returning to school on 

a phased return. This is to allow the Lateral Flow testing to take place before students enter 

classrooms and mix with other students. If you have not read this letter, it is very important that you 

do so and a copy can be found on the school website. 

The safety of our students and staff is paramount. Please support us in ensuring our school is safe by 
making sure your child follows the government guidance on social distancing and handwashing 
outside of school. It would also be helpful if you could discuss the guidance with your child to help 
prevent the transmission of the virus.  

We know that the lockdown has been challenging for many of our children and families and we will 
do all that we can to support students on their return. If there is anything you feel we need to know 
about your child prior to their return please contact your child’s Head of Year, form tutor or Student 
Services. 

If you have any questions, please do not hesitate to contact myself, a member of the school’s 
leadership team or your child’s Head of Year and we will do our best to answer any queries. 

 

Yours sincerely  

 

 
 

Vicki Jackson 

Headteacher 



Guidance for Students and Parents 

This guidance should be read in conjunction with the Risk Assessment for Students which is on the 

school website. The risk assessment gives further details on the safety measures we are taking. 

 
Symptoms to look out for 

If your child has any of the following symptoms they should not attend school: 

 A new, persistent cough 

 A high temperature of over 37.8C 

 Loss or change of sense of smell or taste 
 

If your child has these symptoms or has a positive test for COVID-19 please inform the Headteacher. 

Do not send them into school.  

 

All children and staff will be monitored in school. If we suspect, they are displaying any of these 

symptoms, they will be isolated and you will be called to come and collect them.  

 

If your child does have symptoms, they should get tested for COVID-19, we will advise you of how to 

arrange this. 

 

When to self-isolate 
 you have any symptoms of coronavirus (a high temperature, a new, continuous cough or a loss 

or change to your sense of smell or taste) 
 you've tested positive for coronavirus  
 you live with someone who has symptoms or has tested positive 
 someone in your support bubble has symptoms or has tested positive 
 you're told by NHS Test and Trace that you've been in contact with a person with coronavirus 

 
You must not leave your home if you're self-isolating. 
 do not go to work, school or public places – work from home if you can 
 do not go on public transport or use taxis 
 do not go out to get food and medicine – order it online or by phone, or ask someone to bring 

it to your home 
 do not have visitors in your home, including friends and family – except for people providing 

essential care 
 do not go out to exercise – exercise at home or in your garden, if you have one 

 
How long to self-isolate 
If you have symptoms or have tested positive for coronavirus, you'll need to self-isolate for at least 
10 days.  
 
You'll need to self-isolate for 10 days if: 

 someone you live with has symptoms or tested positive 
 someone in your support bubble has symptoms or tested positive 
 you've been told by NHS Test and Trace that you've been in contact with someone who has 

coronavirus 

 
 

https://www.nhs.uk/conditions/coronavirus-covid-19/symptoms/
https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/nhs-test-and-trace-if-youve-been-in-contact-with-a-person-who-has-coronavirus/


Getting to School 

Students are encouraged to walk or cycle if possible and to avoid using public transport. If students 
are walking or cycling, please ensure that they arrive at 8.40am and no earlier. 
 
If your child uses school transport students will be seated in their year groups on school buses and 
it is your child responsibility to stay in their seat. Please discuss the importance of this with them. 
School transport will be drop off from 8.20am  
 
Students using school and public transport must wear face coverings. 
 

 if reusable, store the face covering ideally in a paper bag,  envelope (or in a plastic bag. 

 do not place face covering down on any surfaces for example school desks unless in a bag. 

 do not handle a non-medical mask or face covering belonging to someone else 

 wash your hands thoroughly with soap and water for 20 seconds or use hand sanitiser once 

removed 

 

Arrival at School 

School will start at the normal time and students should be here by 8.40am. Students will not be 
able to enter the school building before 8.30am and any students arriving before 8.30 will have to 
wait outside their designated entrance which will be marked for social distancing. 
 
Y7   Performing Arts  entrance  
Y8  Through the Sports Hall carpark, onto the back yard and in through the doors on the  

Street   
Y9  PE entrance from the Sports Hall car park    
Y10  Fire doors in science from the staff car park  
Y11 Through the Sports Hall carpark, onto the back yard and in through the doors on the  

Curve   
Y12/13  Doors bottom 6Form stairs on the front of school  
 
When they come into school students must wash or sanitise their hands and they will then go 
straight to their classrooms. Staff will be on duty at entrance points. 
 
Students must not go into the village before school. 
 
 
Measures within classrooms 
Students will be seated in rows facing the front. Students are not required to be sat 2m away from 
each other but desks will be set up so students are as far as part as possible. Staff will maintain 2m 
distancing from students. 
 
All the classrooms used have fresh air ventilation. Either through external windows or manual 
fresh air ventilation in line with the guidance from the HSE. Every classroom has hand sanitiser. 
Classrooms will be cleaned thoroughly at the end of each day. 
 
 
Mobile Phones 
These are a potential source for transmitting the virus. Mobile phones should not be taken out in 

any part of the school at any time. If they are seen they may be confiscated. Please talk to your child 

about the importance of this. 



 

 

Equipment 

It is still recommended that students and staff limit the amount of equipment they bring into school 

each day to reduce the chance of transmitting the virus. Equipment is to be limited to: 

 Lunch box 

 Coat 

 School books 

 Pencil case, pens, pencils etc 

 Spare face mask 

 
Students can take books home. Staff will be advised that books and student work should be left for 
at least 48 hours before they handle it. 
 

Classroom based resources, such as text books can be used and shared within the year group 
bubble. These will be cleaned regularly. Any resources that are shared between bubbles, such as 
sports, art and science equipment will be cleaned frequently and meticulously or rotated to allow 
them to be left unused and out of reach for a period of 48 hours (72 hours for plastics) between use 
by different bubbles. 
 
 

Breaks and Lunchtime 

The school day has been altered to allow staggered breaks and lunchtimes and each year group will 
be in a designated area so they cannot mix with others. We have set up temporary dining facilities to 
enable us to keep each year group separate. This does mean that some year groups have an early 
lunch and that we are not able to provide food at break. With this in mind you may want to send 
your child to school with a snack. The times that each year group will eat is the same as before 
Christmas. 
 

Each year group will have a defined route to move to and from their social areas so that the different 
year groups do not mix. 
 
Please make sure that your child brings a coat to school as students will be outside if it is dry. This is 
because being outside minimises the risk of spreading the virus. If it is wet, students will be able to 
use the large spaces in the school which will allow for distancing. 
 
Year 12 and 13 will not be able to go into the village at lunchtime. 
 
Catering 
Students will be able to get a cold meal in school. Money must be on students ipay accounts to pay 
for school meals. Finger print machines will be used by students to pay for their meal and these will 
be santised between each student. 
 
Dining areas will be cleaned in between being used by different year groups. 
  
Drinks 

Please send your child with a full water bottle for their own use as the water dispensers have been 

turned off. Please remember that energy drinks and fizzy drinks are not allowed in school. 

 



 
Distancing 

The school site is marked out with 2m social distancing. Students will be encouraged to keep 

distanced from other people whilst walking around the school site. Please discuss the importance of 

this with your child. 

 

 
Ventilation 
Good ventilation is a key measure in reducing the risk of the virus spreading. All rooms being used 

have fresh air ventilation. Doors and windows will be propped open where possible to aid 

ventilation. Students should not close windows.  

 
 
Leaving school 
Students must wash or sanitise hands before leaving school.  Students will leave the building by 
designated year group exits at staggered times. 

 
Y7   Finish at 3pm  Performing Arts/Courtyard exit 
Y8   Finish at 3.05pm Street doors onto back Yard 
Y9  Finish at 3.05pm PE exit 
Y10  Finish at 3.10pm Fire doors staff car park 
Y11  Finish at 3.10pm Curve doors onto back yard 
Y12/13  Finish at 3.10pm Doors bottom 6Form stairs 
 
If you are picking up your child from school, please remember that it gets very busy outside the 
school. To ensure the safety of our students please do not park across the road outside the school. 
This causes congestion and it is dangerous for children to cross the busy road. Please park at the 
public car park in Dalston and your child can walk the short distance to meet you. If you are 
collecting your child from school, please wait in your car so that we do not get lots of people on the 
pavement outside of school. This makes it difficult for students and staff to socially distance. 
 
 
Special Educational Needs 
The Learning Centre will still operate and year group bubbles will be maintained. Teaching Assistants 
will support students with Education Health Care Plans but they will have to maintain 2m social 
distancing. If you have any concerns about your child’s provision please contact the SENCO, Mrs 
Cruickshank 
 
Behaviour 

Our normal high expectations of student behaviour still apply both inside school and in the local 

community. We will be following our normal behaviour management policies and procedures. If 

there are any issues, we will of course let you know. Students will be expected to comply with the 

rules put in place for their own and others safety at all times. There will be no tolerance of students 

who break social distancing or other rules that could in anyway put staff or fellow students at risk. If 

students put others at risk then this could result in exclusions 

 

Normal sanctions will be used including detentions and seclusion. These will operate within year 

group bubbles. 

 

 



Pastoral Support/Student Services 

Student Services will be staffed and will be there to support students. If you are concerned about 

your child, please contact student services or your child’s Head of Year to discuss the support that 

we can put in place. 

 

Visiting School/Contacting Staff 

Parents are not allowed on the school site unless they have been invited in for a meeting. Please do 

not just come to school, reception staff will not be able to let you into the building. Any visitors will 

be required to wear face coverings.   

 

If you have to pick up your child during the school day please come to reception doors and your child 

will come out to meet you. 

 

If you need to contact a member of staff please phone or email. We will do our best to contact you 

within 48 hours of receiving your message. Please be patient as staff are very busy. 

 

Extra Curricular Clubs 

Any after school clubs will be for individual year groups and there will be no mixing of year groups. 

 

School Events 

We will not be able to hold any large event at school.  Parents’ Evenings will happen virtually. 

 

Cleaning 

Bulloughs Cleaners are following all relevant guidance. The number of cleaners on site during the 
school day will be increased to allow the increased measures to take place. The cleaning team 
supervisor is in close communication with the site team  
 
Response to any Infection 
The school will engage with the NHS Test and Trace process. 

The school is using the Local Authority procedure for managing suspected cases in school. The school 
community will be informed by letter if we have a suspected case in school.  

A procedure is in place to manage any confirmed cases of coronavirus (COVID-19) amongst the 
school community. The school will take advice from Public Health on what measures need to be 
implemented to contain any outbreak. A letter will be sent informing the school community with 
advice on what they need to do.  

 
Risk assessment 
A detailed risk assessment has been written that sets out the measures we will take to minimise the 
risk of COVID-19 being spread within our school. This risk assessment can be found on our website. 
 


